S . SECRET

Approved For Release 2001/08/09 : CIA-RDP78-03991A000300010036-8

O]j'ice eIMOrandum « UNITED STATES GOVERNMENT
TO : Chief, Special Staff, Logistics Office DATE: 7 January 1954
FROM : Chief, Administrative Staff, Logistics Office

SUBJECT: Weekly Activity Report

1. GENERAL
a. Agency Regulations (continued item)

No activity,

b, Logistics Office Notices and Instructions (continued item)

No activity,

2. EPROJECTIS AND STUDIES IN PROGRESS

a. Logistics Support Course (continued item)

Meelings are being held this week with Procurement Division
instructors in this course to discuss evalustion of the last course
and meke plans for the procurement segment of the next one, Several
nominations for the next course have already been received, in ad-
vance of distribution of course announcements,

¢. Ireining Fvaluetion Program (continued item)
No change,
3. OTHER ITEMS OF INTEREST
&, Personnel Report (continued item)

26X9A2 V-
S

recently irensferred from General Services Office.

b. Review of 10 Career Degigmations (continued item)
No change,

c. Basic Intelligence Course (Sup) (continued item)

Additional visual aids have been developed to augment the

Logistics presentation in the Administrative Support Course to be
given on Thursday, 14 Jamiary,
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d. Vitgl Msterial Program (continued item)

No change.

e. Work Progrem - Admiristrative Steff (continued item)

Conference has teen neld by the Chief, Administrative Staffl,
with the Budget Officer concerring the fiscal prozram for the
Logistics Office for the period 1 January through 30 June 1954.

f. Logistics Office Funds, FY 1954 (new and continued item)

25X1A9a Messrs. |G of sudget Division, Comptroller's .
Office, met with the Budget Officer, Logistics Office, to begin 4
the reprogramming and rescheduling of FY 1954 funds balances, V/
Further meetings will be held, with view to assuring provision of
adequate funds in all LO allotment accounts for balance of fiscal
year,

5. MAJOR OBJECTIVES
a. Career Service Program (continued item)

Overseas Avallability Cards for LO employees are belng analyzed
and information used in establishment of a register for filling
needs reported by other components,

The Personnel Officer attended a meeting 6 Jamuary with re-
presentatives of EE/Pers. and FE/Admin. concerning various overseas
needs for Logistics personnel,

b. Logistics Office Treining Program (continued item)
Three administrative personnel from FE Division have been

scheduled for one week's orientation in LO beginning 11 January
1954.
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LO/AS ML (7 Jan. 1954)
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